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POLICY

1.1. This Policy defines the process and criteria for the City to provide monetary and non-

monetary sponsorship at the request of local organizations.

PURPOSE

2.1. The purpose of this Policy is to support community organizations by creating a fair
and equitable process in which requests for sponsorship are applied for, reviewed, and

provided.

3. DEFINITIONS

3.1. Administrative Coordinator

means the person, person(s) or department

determined by the CAO to perform the duties contained herein.

3.2.  Applicant means any person making application for sponsorship.

3.3. Bylaw means any bylaw on record established and passed by City Council.

3.4.  City means the municipal corporation of the City of Swift Current.

3.5. Chief Administrative Officer/lCAO means the person appointed as the
administrative head of the City of Swift Current pursuant to section 84 of The Cities Act and
includes the duly authorized representative or designate of such person.

3.6. Monetary means provision of financial support by way of cash or cheque.

3.7.  Non-monetary means provision of support by way of in-kind services or items,
which may include but are not limited to the donation of facility rental costs, door prizes and

gift baskets.




3.8. Person means any organization, corporation, firm, partnership, association,
registered company, unincorporated group of persons, natural person or other aggregation
of the same.

3.9. Policy means any policy on record established by City Council or Administration.

3.10. Sponsorship means the commitment of monetary or non-monetary support to an
organization, association, registered company, unincorporated group of persons, natural
person or other aggregation of the same.

SCOPE

4.1.  This Policy resides within the Office of the City Clerk and shall be led by the Chief
Administrative Officer.

4.2. This Policy will be in effect for all City Departments and will apply to any person
requesting sponsorship.

RESPONSIBILITY
5.1. The CAO, or their designate(s) shall be responsible for:

a) approval of the Sponsorship Request Policy and any proposed amendments;
b) establishment and approval of the criteria for evaluation of applications; and
c) approval of applications for sponsorship.

5.2.  The Administrative Coordinator, or their designate(s) shall be responsible for:
a) establishment, amendment and administration of the Sponsorship Request
Policy;
b) accepting, processing and reviewing applications for sponsorship; and
c) arranging for provision of monetary and non-monetary sponsorship.

5.3.  The Applicant shall be responsible for:

a) completing and submitting the necessary application; and
b) meeting the eligibility and requirements outlined in this Policy.

ELIGIBILITY AND REQUIREMENTS

6.1. Sponsorship requests must not be for the sole benefit of a private individual and
must demonstrate a benefit to the greater community in order be considered.

6.2.  Any sponsorship request that may be considered political or that would create or
foster polarization will not be eligible for sponsorship.
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6.3. The City Budget shall determine the funding available through the Sponsorship
Request Policy.

6.4. Applications will only be accepted if the sponsorship requested is to be utilized within
the dates indicated on the application.

6.5. Applicants may only submit one Sponsorship Application per year. An application
may include request for sponsorship of multiple events, provided details for each project,
initiative or event are identified within the application.

6.6. If an application includes a request for sponsorship of multiple projects, initiatives or
events and is approved in part, the CAO may determine which events within the application
the sponsorship will be applied.

6.7. The deadline for applications to be received by the Administrative Coordinator for
sponsorship within the months of January through June is January 15 in each year.

6.8. The deadline for applications to be received by the Administrative Coordinator for
sponsorship within the months of July through December is July 15 in each year.

6.9.  Applications received late or incomplete will be considered ineligible for sponsorship.

6.10. The City should receive appropriate recognition for sponsorship provided. The
recognition must be approved by the CAO and, where applicable, contain official City
branding which will be provided by the City upon request of the Applicant. Official City
branding should not be altered or distorted in any way.

6.11. Inthe event appropriate recognition is not provided or approved pursuant to section
6.10, the Applicant will become ineligible for sponsorship for the following calendar year.

PROCESS

7.1. Applicants will have access to the Sponsorship Application and evaluation criteria
on the City website or by contacting the Administrative Coordinator. Applications will be
received by the Administrative Coordinator to confirm proper completion.

7.2. The CAO shall approve sponsorship applications in full or in part based on the
evaluation criteria.

7.3.  Applicants shall be contacted within two weeks of the applicable application deadline
by the Administrative Coordinator to confirm whether the applicant was successful in
obtaining the requested sponsorship.

7.4. If monetary sponsorship for the months of January through June is approved,
sponsorship in full or in part will be provided to the Applicant on or before February 1.

7.5. If monetary sponsorship for the months of July through December is approved,
sponsorship in full or in part will be provided to the Applicant on or before August 1.
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7.6. Inthe event of cancellation of the project, initiative or event in which an applicant has
received sponsorship, the City may request reimbursement of the sponsorship provided.

COMPLIANCE, PERMIT REVOCATION, AND OFFENSES AND PENALTIES

8.1. Ifan applicant is found to be operating in violation of this Policy or any City Bylaw(s),
the City may take whatever action or measures deemed necessary to remedy the
contravention including, but not limited to, serving any applicable Violation Notice as stated
therein.

Approval:

m Fn 24,2025
Chief Admiifstration Officer (CAO) Date
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